UBND THI XA PONG TRIEU  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH THUY AN Poc lap - Ty do - Hanh phic
S6: 13/QD-THTA Thuy An, ngay 09 thang 01 nam 2024
QUYET PINH

Vé viéc cong bd cong khai Quy ché quan Iy, sir dung tai sin cong thude
pham vi quén Iy ciia trudong Tiéu hoc Thiy An nim 2024

HIEU TRUONG TRUONG TIEU HQC THUY AN

Can cir Ludt quan ly, s dung tai san cong ngay 21/6/2017;

Cén cir Nghi dinh s6 151/2017/NP-CP ngay 26/12/2017 ciia Chinh phu
quy dinh chi tiét mét sé diéu cia Lugt Quan ly, s dung tai san cong;

Can cir Thong tw s6 144/2017/TT-BTC ngay 29/12/2017 ciia Bé Tai chinh
hidng ddn mot s6 néi dung ciia Nghi dinh sé 151/2017/ND-CP ngay 26/12/2017
cuia Chinh phu quy dinh chi tiét mot sé diéu ciia Ludit Quan by, sir dung tai san cong;

Can cir Quyét dinh s6 12/QP-THTA ngay 09/01/2024 cua truong Tiéu
hoc Thiyy An vé viéc ban hanh Quy ché quan Iy, sir dung tai san céng thujc
pham vi quan Iy ciia truong Tiéu hoc Tl huy An nam 2024.

QUYET PINH

Piéu 1. Cong bd cong khai Quy ché quan ly, st dung tai san céng thudc
pham vi quan ly cta truong Tiéu hoc Thuy An nam 2024.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 3. Céc ong (ba): TS trudng t6 van phong, ké toan, thiét bi, thw vién
va cac bd phan lién quan té chire thuc hién Quyét dinh nay./.
Noi nhin: HIEU TRUONG
- Phong TC-KH thij xa; 2
- Phong GD&DT thi xa: Ty
- BGH nha truong;

-Cactdé CM
- Luu: VT, KT. .




UBND THI XA PONG TRIEU CQNG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH THUY AN Doc lap - Tw do - Hanh phic
S6: 12/QP-THTA Thity An, ngay 09 thang 01 nam 2024
QUYET PINH

Ban hanh Quy ché vé quan 1y, sir dung tai sén cong thudc pham vi quan ly
clia trwomg Tiéu hoc Thiy An nim 2024

HIEU TRUONG TRUONG TIEU HOC THUY AN

Can cur Ludt Quan 1)5, sur dung tai san cong ngay 21/6/2017;

Can cu Nghz dmh s6 151/2017/NP-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiét mét s6 dzeu cua luat Quan ly, sir dung tai san cong;

Cdn cir Nghi dinh sé 167/2017/ND-CP ngay 31 thang 12 nam 2017 cua
Chinh phii quy dinh viéc sap xép lai, xir ly tai san cong;

Can cir Nghi dinh sé 29/20] 8/ND-CP ngay 05/3/201 8 cua Chinh phu quy
dinh trinh tu, thu tuc xac ldp quyén sé hitu toan dan vé tai san va xir Iy doi véi
tai san duoc xdc lap quyén scr hitu toan dan,

Céan cir Quyét dinh sé 50/201 7/OD-TTg ngay 31/12/2017 cua Thi twdng
Chinh phu quy dinh tiéu chuan dinh mikc sir dung mday moc, thiét bi;

Can cir vao nghi dinh sé: 60/2021/ND-CP ngay 21/6/2021 cua Chinh phu
quy dinh co ché tu chi tai chinh ciia don vi su nghiép cong lap;

Can cu' Thong tw 58/20] 6/TT-BTC ngay 29/3/20] 6 cua B¢ tai chinh quy
dinh chi tiét viéc sir dung von nha nuée dé mua sim nhim duy tri hoat dong
thuong xuyén cua co quan nha nuée, don vi Ihuoc lwc lwong vil trang nhdn dan,
don vi su nghiép cong ldp, t6 chirc chinh tri, té chirc chinh tri - x@ héi, t6 chirc
chinh tri x@ héi - nghé ngh:ep, t6 chike xa héi, té chirc xa héi - nghé nghiép;

Can cir Thong tw 50 144/2017/TT-BTC ngay 29/12/2017 cua Bj Tai chinh
huéng dan mot s6 néi dung cua Nghl dinh s6 151/2017/NP-CP ngay 26/12/2017
cua Chinh phii Quy dinh Chl tiét mét s6 diéu cua Ludt Quan ly, st dung tai san cong;

Can cur Thong tw 56 37/2018/TT BTC ngay 16/4/2018 cua Bé Tai chinh
Hwong ddn mét sé néi dung vé sdp xép lai, xit Iy nha, ddt theo quy dinh tai Nghj
dinh so 167/201 7/ND-CP ngay 31 thang 12 ndm 2017 cua Chinh phii quy dinh
viéc sap xép lai, xir Iy tai san cong;

Can cu Thong tw 56 23/2023/TT-BTC ngay 25/4/2023 cua Bo Tai chinh
hzrong dan ché dg quan Iy, tmh hao mon, khdu hao tai san cé dinh tai co quan,
t6 chirc, dom vi va tai san cé dinh do nha nude giao cho doanh nghiép quan ly
khéng tinh thanh phan von nha nuoc tai doanh nghiép,

Can cir Nghi quyét sé 62/2021/NQ-HDND ngay 19/12/2021 ciia Hi dong
nhan dan tinh Quang Ninh vé phén cap tham quyén quyét dinh trong viéc quan
Iy, sur dung tai san cong thugc pham vi quan 1y ciia tinh Quang Ninh;




Can cir Quyét dinh s6 3637/0P-UBND ngay 17/09/2018 ciia UBND tinh
Quang Ninh vé quy dinh tiéu chudn, dinh mire, sir dung may méc, thiét bi chuyén
dung thuéc linh vuc Gido duc & Dao tao dot 01 cho cdc don vi thudc pham vi
quan ly cua tinh Quang Ninh;

Cdan cir Quyét dinh sé 2497/0D-UBND ngay 21/6/2019 cua UBND tinh
Quang Ninh vé quy dinh tiéu chudn, dinh mirc, st dung mday moc, thiét bi chuyén
ding ciia nganh Gido duc & Dao tao (lan 2) nam 2019;

Can cir Quyét dinh s6 3051/0P-UBND ngay 18/10/2022 ciia UBND tinh
Quang Ninh vé quy dinh bo sung tiéu chuan, dinh mirc, mdy moc, thiét bi chuyén
dung thuoc linh vuc Gido duc - Pao tao;

Quyét dinh s6 291/QD-UBND ngay 22/02/2023 cua UBND thi xid Pong
Triéu ban hanh quy ché vé quan Iy, sir dung tai san cong thuéc pham vi quan ly
ciia UBND thi xd Péng Triéu.

Can cir danh muc mua sam tdp trung cua tinh theo cdc Quyét dinh s6
1476/QOP-UBND ngay 09/4/2019, Quyét dinh sé 3644/0D-UBND ngay
12/12/2022 ciia UBND tinh gom: (1) May vi tinh dé ban (bao gom ca luu dién),
(2) May vi tinh xach tay, (3) May in, (4) May scan, (5) May photocopy, (6) May
moc, thiét bi day hoc 16i thiéu cép tieu hoc, trung hoc co so, trung hoc phé
théng theo quy dinh ciia Bé Gido duc va Pao tao mua siam lan dau.

Theo dé nghi cua bo phan Hanh chinh - Ké toan.

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché vé quan ly, str dung
tai san cong thudc pham vi quén ly cia truong Tiéu hoc Thuy An nam 2024.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh s6 25/QD-THTA ngay 12 thang 01 nim 2023 cua truong Tiéu hoc
Thiy An vé viéc ban hanh quy ché quan ly va sir dung tai san cong ciia truong
Tiéu hoc Thuy An.

Piéu 3. Tap thé can bd, gido vién, nhan vién, ngudi lao dong va hoc sinh
truong Tiéu hoc Thuy An chiu trach nhiém thi hanh Quyét dinh nay.
Noi nhén:

- Nhu Biéu 3 (t/h);
-Luu: VT.
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QUY CHE
QUANLY, SU DUNG TAI SAN CONG
THUQC PHAM VI QUAN LY CUA TRUONG TH THUY AN
(Ban hanh kém theo Quyét dinh s'o 12/QD-THTA ngay 09/01/2024
cua truong Tiéu hoc Thuy An)

CHUONG I
QUY DINH CHUNG
Piéu 1. Muc dich, pham vi, dbi twong ap dung
1. Muc dich:

- Thuc hién thong nhit quan 1y vé tai san cua truong Tiéu hoc Thuy An
dam bao tudn thu cdc quy dinh cta phép lut va huéng din cta truong 16p Nha
nude c¢é thim quyeén.

- Dam biéo tai san cong duge quan ly st dung tiét kiém, ding muc dich,
d6i trong va hiéu qua.

- Thyc hién quyén chu dong, dong thoi gin trach nhiém cia Hi¢u trudng
va can b, cong chire, nguoi lao dong trong thuc hién nhiém vu duogc giao theo
quy dinh phap lut.

- Tang cudng cong tac tw kiém tra, gidm sat ndi bo.

2. Pham vi, doi t1r0'ng ap dung:

- Quy ché nay bao gdm céc quy dinh vé quan ly, st dung tai san cong dé
ap dung thong nhat trong toan truong 16p trén nguyén tic dan chu cong bang,
cong khai.

- Lanh dao truong 16p va toan thé can bg, cong chitc, nguoi lao dong trong
truong 16p c6 trach nhiém thuc hién va ap dung quy ché nay.

- Nguén kinh phi quy dinh trong quy ché nay 1a kinh phi ngan sach nha nudc
giao thyc hién ché d¢ tw chit hing ndm ciia truomg Tiéu hoc Thiy An.

Diéu 2. Nguyén tic quin 1y tai sin

- Khéng vuot qua tiéu chuan, dinh mitc quy dinh.

- Phu hop vdi hoat dong ctia Phong.

- Bam bao can b9, cong chire, ngudi lao dong hoan thanh nhiém vu dugc giao.

- Phai dugc thao luén rong rai, dan chu, cong khai trong don vi.

- Sau khi ban hanh quy ché quan ly, st dung tai san céng duogc cong khai
tai don vi theo miu ban hanh kém theo Théng tu 144/2017/TT-BTC ngay
29/12/2017 cua B Tai chinh.

Piéu 3. Ciin cir xdy dung Quy ché

- H¢ thong tiéu chudn, dinh muc quan ly sir dung tai san céng do truong
[6p ngudi c6 tham quyén quy dinh;

- Chirc nang, nhiém vu, td chirc bd may, cua truong;

- Thuc trang va yéu cau quan ly, str dung tai san cong tai truong 16p;
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- Noi dung ctia Quy ché ( theo khoan 3, Pidu 7, Thong tu 144/2017/TT-
BTC ngay 29/12/2017 cta B0 tai chinh).

Diéu 4. Nguyén tic quan ly, sir dung tai sin cong

- Tét ca céc loai tai san cong cir truong 16p déu duoc giao cho mét bd phin
hodc ca nhan quan ly, st dung. C6 hé théng s6 sach theo doi chit ché; dinh ki t6
chirc kiém ké, dénh gia tai san theo quy dinh cua phap luat.

- Can bg, cdng chire, nguoi lao dong trong truong 16p dugc giao quan ly,
st dyng tai san cong phai chiu trach nhiém trude Thu trudng truong 16p va trude
phap luit néu dé xay ra mat mat, hu hong, chiém dung hodc st dung trai phép.
Moi hanh vi vi pham quy dinh vé quan 1y, st dung tai san céng phai dugc xur ly
kip thoi, nghiém minh theo quy dinh cta phap luit.

- Viéc trién khai ngudn lwc tai chinh tir tai san céng phai duoc thuc hién
cong khai, minh bach, dam bao thuc hanh tiét kiém, chéng lang phi, phong
chéng tham nhiing.

Piéu 5. Tiéu chuén, phén loai tai sin

1. Nhiing tai san thudc dién quan ly trong quy dinh nay bao gom: Tai san
c¢b dinh (TSCP): TSCPD hitu hinh va tai san ¢6 dinh v6 hinh.

2. Tiéu chuén nhan biét tai san ¢b dinh hitu hinh:

Tai san ¢6 dinh hitu hinh 13 tai san mang hinh thai vat chat, c6 két ciu doc
lap, hodc 1a mot hé thong gf”)m nhiéu bd phan tai san riéng 1¢ lién két v&i nhau dé
cung thuc hién mét hay mot sO chirc nang nhét dinh, thoa man df‘mg thoi ca 2
tiéu chudn dudi day:

- Co6 thoi gian su dung tir 1 nam tro 1én;

- Co6 nguyén gia tir 10.000.000d (muoi triéu dé“)ng) trg 1én.

3. Tiéu chuan nhan biét tai san c6 dinh vo hinh:

Tai san ¢b dinh vo hinh 1a tai san khong mang hinh thai vat chét cu thé ma
trudng 16p don vi phai dau tu chi phi cho viéc tao 1ap nhu: Gia tri quyén sir dung
dat, bang phat minh sang ché, phdn mém mdy vi tinh, kiéu dang cong nghiép,
giai phap hiru ich, ban quyén tac gia..., thoa man ddng thoi ca 2 tiéu chuin quy
dinh tai khoan 2 diéu nay.

Diéu 6. Poi twong ghi s6 ké toin TSCD

1. Tai san st dung dgc 1ap dugc xac dinh la mot doi tuong ghi s6 ké toan
tai san c6 dinh.

2. M6t hé thong gdbm nhiéu bo phan tai san riéng 1€ lién két v6i nhau dé
cung thyc hién mét hay mot s6 chirc nang nhét dinh, ma néu thiéu bat ky mot bo
phén nao trong do thi ca hé théng khong thé hoat dong duoc thi duoc xac dinh la
mot doi twong ghi s6 ké toan tai san c6 dinh.
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3. Mot hé thong gdm c6 nhiéu bd phan tai san riéng 1¢, lién két véi nhau,
trong d6 mdi bd phan cau thanh c6 thdi gian sir dung khac nhau va co chirc ning
hoat dong doc lap, dong thoi c¢6 su doi hoi phai quan ly riéng ting bd phéin tai
san thi moi b phan tai san d6 dugc xac dinh 1 mot ddi twong ghi sé ké toan tai
san ¢ dinh.

CHUONG II
NHUNG QUY PINH CU THE
Muc 1
QUAN LY, SUDUNG TRU SO LAM VIEC

Diéu 7. D6i twgng sir dung dién tich 1am viéc
Can bg, cong chirc, ngudi lao dong trong treong Tiéu hoc Thuy An thi xa
Pong Triéu.

Diéu 8: Tiéu chuin, dinh mirc sir dung dién tich lam vige

Thuce hién theo quy dinh vé tiéu chudn, dinh mirc str dung tru s¢ lam viéc.

Piéu 9: Bo tri sip xép noi lam viéc

Can cu vao tiéu chuan, dinh mirc st dung tru s& lam viéc va chic nang,
nhlcm vy, s6 lugng can b, cong chirc, ngudi lao dong cua Phong dé b tri, sip
xép noi lam viée phu hop

Diéu 10: Yéu cau vé sir dung tru sé lam viéc

1. Khu vye str dung chung bao gdm: phong hop, hanh lang, cu thang bo,
khu vé sinh chung, hé thong dién, théng tin lién lac, dudng truyén mang. Xdc
dinh day la nhu’ng khu virc ma can bg, cong chirc, nguoi lao dong trong truong
16p co quyen binh ding trong viéc st dung va c¢6 nghia vu chip hanh ndi quy,
quy dinh vé quan ly va st dung tai san ding chung

2. Khu vuce s dung riéng cia cac té chuyén mén, cic bod phén trong
truong lop bao gébm: Phong lam viéc, dén chiéu sang tirng phong lam viéc, dién
thoai ¢ dinh... giao cho timg t6 chuyén mén, b phén truc t1ep quan ly, st dung.

- Cac phong lam viée, céc 16p hoc phai dugc b tri hop 1y, gon gang, thuan
lgi cho can b9, vién chirc, nguoi lao dong va dam bao cic diéu kién lam viéc.

- Can bg, cong chirc, nguoi lao dong lam viée tai cac phong lam viéc va
cac 16p hoc cé trach nhiém thyc hién day du cac quy dinh, néi quy nha trch‘mg,
thuc hién nghlem tac viéc phin cong thuong xuyén vé sinh truong lop Hét gio
lam viéc tat hét may moc, thiét b dién, déng cdc cira trude khi ra vé dé bao vé
tai san truong 16p.

Piéu 11: Duy tu, sira chira thudng xuyén tru sé lam viée

- Céac bg phan, ca nhén trong tnrcmg 16p c06 trach nhiém thong bao kip thoi
vé tinh trang hu hong véi bo phan Ké toan - Hanh chinh dé tham muu linh dao
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phong c6 phuong dn stra chita tai san. Khong tu y hodc goi ngudi ngoai truong
16p vao thyuc hién stra chita khi chua c6 v kién chi dao cua lanh dao phong,

- Khong chi dao lam sai 1éch thiét ké, hién trang trong qua trinh bao
dudng, duy tu sua chira tru so truong 1op.

Muc 2
QUAN LY, SUDUNG MAY MOC, THIET BI VAN PHONG

Diéu 12: Tiéu chuin, dinh mirc trang bi may méc, thiét bi viin phong

Can ctr Quyét dinh s 50/QD-TTg ngay 31/12/2017 cua Thu tuéng Chinh
phi quy dinh tiéu chuan, dinh muc su dung may moc thiét bi; Quyét dinh s6
1476/QD-UBND ngay 09/4/2019 ctia UBND tinh Quang Ninh vé viéc Quy dinh
danh muc mua sim tap trung;

Can ctr vao tinh hinh thuce té tai don vi, kha nang cua ngan sach nha nudc
cép cho don vi dé xdy dung tiéu chuén, dinh murc trang bi may méc, thiét bi vin
phong.

Piéu 13: Trang bi, mua sim mAy méc, thiét bi vin phong

Nguén kinh phi: Ngudn kinh phi chi thuong xuyén theo dinh mtc bién ché
dugc giao, ngudn ngén sach nha nudce cip bd sung.

Viéce trang bi may moc, thiét bi phai phu hop véi chltc nang, nhiém vu
dugc giao, phit hgp véi tiéu chuan, dinh mic va ngudn kinh phi dwge phép st
dung, ding doi tuwong, phuc vu hiéu qua cho cong viéc.

1. Lap ké hoach trang bi may méc, thiét bi

- Vao quy III hang nam, bo phan Ké toan - Hanh chinh lap ké hoach mua
sim trang thiét bi, may moéc cho nam tiép theo; du kién thai gian thuc hién ké
hoach trong nim; dam bao thuc hién ding tiéu chudn, dinh mrc quy dinh.

- Phét sinh trong nim: Theo nhu cau thuc té cua céc t6 chuyén mén nhung
phai phit hop véi ngudn kinh phi dwoc giao trong nam.

2. T6 chire thuc hién ké hoach mua sam, trang bi may moc, thiét bi.

Thuc hién mua sim, trang b1 tai san dung tiéu chuan, dinh mire, c6 trong
du toan; tudn thu phuong thirc, trinh tu, thu tuc mua sim theo quy dinh; sau khi
mua sam thuc hién cong khai theo quy dinh.

Piéu 14: Tiép nhian may méc, thiét bi

1. Céc truong hop tiép nhan may moc, thiét bi.

- My méc, thiét bi hinh thanh tir ngudn ngan sach nha nudc cap.

- M4y mdc, thiét bi do t6 chire, ¢4 nhan tai trg, cho, tang.

- May méc thiét bi duoc diéu Chuyén tir cac don vi khéac vé st dung tai
Truong Tiéu hoc Thuy An.
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- B6 phén K& toan - Hanh chinh cua phong chiu trach nhiém chu tri, tham
muu cho lanh dao phong thuc hién cac quy trinh tiép nhéan tai san, may moc,
thiét bi.

2. Viée ban giao mdy moc, thiét bi da hét thoi han sir dung, bi hu hong
khong st dung dugc; khong phi hop véi tiéu chuan, dinh mic quy dinh cho don vi.

Piéu 15: Quin Iy sir dung tai san cong

1. Nguyén tic quéan 1y st dung tai san cong

TAt ca cdc tai san, may méc, thiét bi do phong quan 1y, sir dung phai duoc
theo ddi qua sé sich ké toan theo dung quy dinh, khong di chuyén tai san ra
ngoai truong 16p khi chua dugc sy cho phép cua Thu truéng don vi; khong sir
dung tai san cua don vi vao viéc ca nhan.

2. Ping ky quyén quan ly, st dung tai san

Tai san thudc d6i twong phai ding ky quyén quan 1y st dung tai san gom:
Quyén st dung dit.

3. Mo s6 theo ddi tai san

- Céc bieu miu 4p dung theo Théng tu 107/2017/TT-BTC, ngay
10/10/2017 cta B Tai chinh huéng din ché d¢ ké toan hanh chinh, su nghiép
bao gém: Sé tai san ¢b dinh theo mau S24-H; Thé tai san c6 dinh theo miu S25-
H; S theo doi TSCD va cong cu dung cu tai noi sir dung theo mau S26-H; Bién
ban danh gi lai tai san c6 dinh theo miu C52-HD; Bién ban kiém ké tai san cd
dinh theo miu C53-HD; Bién ban giao nhan tai san sau khi ning cap theo mau
C54-HD; Bang tinh hao mon tai san ¢6 dinh theo miu C55-HD.

- Cic mau biéu 4p dung theo Théng tu 144/2017/TT-BTC, ngay
29/12/2017 cua Bo Tai chinh gém: Bao cao téng hop hién trang sir dung tai san
theo mau 08a-DK/TSC, miu 08b-DK/TSC.

Diéu 16. Hach todn tai san cong

Tai san cong phai duge don vi hach toan kip thoi, ddy du thong sé quy
cach gia tri va tinh hao mon, khiu hao hang nam theo dung quy dinh.

Piéu 17. Kiém ké, bdo cdo tai san cong

. Kiém ké: Viéc kiém ke tai san cong phai dugc thyc hién theo ding quy
dinh hoic kiém ké dot xudt theo yéu cdu cua lanh dao, truomg 16p ¢ tham quyén.

- Thanh phan kiém ké bao gdm: Thu truéng don vi, ké toan, dai dién céc
bd phéan st dung truc tiép tai san, thiét bi, cong cu dung cu.

- Bo phan K& toan - Hanh chinh tham muu théng bao ké hoach kiém ké
trang thiét bi dén cac bo phén it nhit 10 ngay trude khi tién hanh kiém ké.

- Céc T6 chuyén mén, cac bd phan c6 trach nhiém tao diéu kién cho viée
kiém ké duoc thuc hién theo ding ké hoach.

2. Bao cdo tai san cong
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Don vi thyc hién bao cdo dbi véi tai san cong duoc giao quan ly, str dung
theo quy dinh ctia phép luét vé ké toén, théng ké va quy dinh tai Didu 25 Nghi
dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu.

3. Bao cao tinh hinh quan 1y, str dung tai san cong

- Hang ndm, don vi thyc hién bdo cdo tinh hinh quan ly, sir dung tai san
cong cua nam trude dbi véi cac tai san quy dinh tai Nghi dinh s6 151/2017/ND-
CP ngay 26/12/2017 ctia Chinh phu va bio céo dot xudt theo yéu cau cua trudng
16p nha nuée c6 thim quyén.

- Thot han bdo céo tinh hinh quan 1y, st dung tai san cong hang nim: Pon
vi ldp bdo cdo trude ngay 30/01 hang nim. Thyuc hién viéc ndp bdo cdo theo
ding quy dinh.

Diéu 18: Bio dudng, duy tu sira chira tai san cong

1. Céc bo phan va ca nhan khi phat hién tai san céng bi hu hong cé trach
nhiém bdo cdo Lanh dao phong xem xét, quyét dinh stra chifa tai san.

2. Bo phan Ké toan - Hanh chinh truomg 16p tham muu cho Hiéu truong
thuc hién cic quy trinh bao dudng, duy tu sira chira tai san theo ding thdm
quyén dung quy dinh.

Piéu 19: Thu hdi tai san cong trong don vi

- Céc truong hop thu hoi tai san cong: St dung khéng ding muc dich,
khéng ding dbi twong; Nghi huu, chuyén don vi cong tac.

- Trinh tu, th tuc va thim quyén thu héi tai san cong duoc quy dinh tai Piéu
17, Biéu 18 Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu.

Piéu 20. Piéu chuyén tai sin cong

1. Céc truong hop diéu chuyén tai san cong

- Tir noi thira sang noi thiéu theo tiéu chuén, dinh mirc st dung tai san
cong do truong 16p, ngudi cé tham quyén quy dinh.

- Viéc diéu chuyén tai san s& mang lai hiéu qua sur dung cao hon.

- Khi khéng ¢6 nhu cdu sit dung

- Tai san dugc trudng 16p giao cho timg bo phén truc tiép quan ly, st dung.
Khi diéu chuyén giita cac bd phan phai dugc sw dong v cua Lanh dao phong.

2. Trinh ty, thd tuc va tham quyén diéu chuyén dugc quy dinh tai Diéu 21
Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh ph.

3. Tham quyén quyét dinh diéu chuyén tai san quy dinh tai Diéu 28 Nghi
quyét s6 62/2021/NQ-HDND ngay 09 thang 12 ndm 2021 cta Hoi ddng nhan
dan tinh vé viéc phan cdp c6 thim quyén quyét dinh quan 1y, st dung tai san
cong thudc pham vi quan ly cua tinh Quang Ninh.

Diéu 21. Thanh Iy tai san cong

1. Tai san cong duoc thanh ly trong cic truong hop:



-

- Tai san hét han st dung va khong con sir dung duoc.

- Tai san chwa hét han st dung nhung bi hu hong ma khong thé sira chira
hodc stra chira khong con hiéu qua.

- Tru s& lam viéc hodc tai san khac gan lién voi dat phai pha d& theo quyét
dinh cua truong 16p nha nude c6 tham quyén.

2. Trinh ty, thu tuc thanh 1y thyc hién theo quy dinh tai Diéu 29 Nghi dinh
s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh ph.

- Tham quyén quyét dinh thanh 1y cdc tai san trudng 16p khi bi hu hong
hoic hét thoi gian stir dung, khéng co st dung duge quy dinh tai Piéu 10 Nghi
quyét s6 62/2021/NQ-HPND ngay 09 thang 12 ndm 2021 cua Hoi dong nhén
dan tinh vé viéc phan cip c6 thim quyén quyét dinh quan ly, st dung tai san
cong thugc pham vi quan ly cua tinh Quang Ninh.

Sau khi ¢6 chu trwong thanh ly tai san, truong 16p thanh lap Héi dong
thanh ly, thanh phdn Hoi déng theo quy dinh tai Pidu 18 cua Thong tu
144/2017/TT-BTC ngay 29/12/2017 cua B Tai chinh.

Diéu 22. Bén tai san cong tai don vi

1. Tai san cong dugc ban trong cac truong hop sau day:

- Tai san cong bi thu hoi duoc xi 1y theo hinh thirc ban.

- Khi khong c6 nhu cau st dung hodc giam nhu cau st dung do thay doi vé
to chirc, thay d6i vé chirc nang, nhiém vu va nguyén nhan ma phai thu hoi hodc
diéu chuyén.

- Thyc hién sdp xép lai viéc quan 1y, sir dung tai san cong.

- Tai san cong duogc thanh ly theo hinh thitc ban dau gid.

2. Trinh ty, thu tuc bén tai san cong: Thuc hién theo Piéu 23 cia Nghi
dinh s 151/2017/NB-CP ngiy 26/12/2017 ctia Chinh phu.

3. Tham quyén quyét dinh ban tai san: Diéu 9 Nghi quyét sé 62/2021/NQ-
HDND ngay 09 thing 12 ndm 2021 ctia Hoi déng nhan dan tinh vé viéc phan
cap c6 tham quyén quyét dinh quan ly, str dung tai san cong thudc pham vi quan
ly cua tinh Quang Ninh.

Diéu 23: K& khai, cong khai viéc quén 1y, sit dung tai sin cong

1. Tai san ké khai, cdng khai quan ly, sir dung gébm: Tru s& lam viéc, tai
san gén lién véi dat, tai san cb dinh khac.

2. Trudng Tiéu hoc Thuy An duoc giao quan ly st dung tai san cong thuc
hién cong khai viéc mua sdm, quan 1y, str dung tai san thong qua cac hinh thirc
sau: Cong khai trong cac cudc hop nha trudng hodc cong khai bang van ban tai
ban tin nha truong.
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Muc 3
QUAN LY, SUDUNG TAI SAN KHAC

Diéu 24. Quan Iy va sir dung cic tai sin 1am viée

1. Cac b phan va ca nhan st dung tai san phai chiu trdch nhiém theo doi
quan ly, sir dung tai san céng cua bd phin minh.

2. Can b9, cong chire, nguoi lao dong duge giao quan ly, sir dung cac tai
san 1am vigc cd trach nhiém bao quan, gitr gin dam bao sir dung tai san 1au bén,
tiét kiém, c6 hidu qua va ding muc dich.

Diéu 25. Quén Iy va sir dung thiét bi cong nghé thong tin, phan mém
quan ly trong linh vue tai chinh

1. Can b, cong chirc, nguoi lao dong nha trudng khai thac duong truyén
mang ding quy dinh, dam bao viéc st dung trao d6i thong tin thudn tién, nhanh
chong. Khong duoc st dung mdy vi tinh két n6éi mang dé danh may, in, sao luu
van ban thudc tai liéu mat duge quy dinh tai Nghi dinh s6 26/2020/NP-CP ngay
28/02/2020 cua Chinh phu quy dinh chi tiét mét s6 diéu cia Ludt Bio vé bi mat
nha nudc. Nghiém cam sir dung thiét bi tin hoc vao viéc riéng.

2. Quén 1y va sira chita céc thiét bi tin hoc bi hu hong; nang cip, bao tri
céc phan mém hd trg quan ly cong tac Tai chinh, tai san nhu sau: Cac bd phéan
thong bao cho b phién Ké toan - Hanh chinh, sau d6 dé xuét, tham muu Lanh
dao phong quyét dinh stra chita.

Piéu 26. Quan Iy va sir dung dién thoai

Cac bd phan dugc trang bi 01 may dién thoai ¢ dinh dé tién trong qua
trinh trao déi, giao dich, lién hé cong viéc. Tuy theo nhu cAu va tinh chét cong
viéc ma can bg, cong chirc, nguoi lao dong nang cao trach nhiém, y thire tiét
ki¢m trong hoat dong thuc hién nhiém vu dugc giao. Chi st dung dién thoai giao
dich vi¢c truong 16p, ca nhan phu trach dién thoai khong st dung dién thoai cia
nha truong vao viéc ca nhan.

Piéu 27. Quan Iy va sir dung dién

1. Can b0, cong chirc, ngudi lao dong nghiém tic thye hién céc quy dinh
vé quan ly va sir dung dién.

- Khong tu v dau ndi lam thay doi thiét ké cua hé thong dién nha truong,
khong tu y stra chita, kip thoi bdo cdo Hiéu truéng nha truong dé c6 phuwong an
stra chita khi bi hong héc.

- Tét céc thiét bi dién khi khéng c6 nhu ciu sir dung. Ngudi cudi ciing ra
khoi phong 1am viéc phai tat dén chiéu sang va cac thiét bi dién trong phong.

2. Cac b phén, cd nhan duoc giao quan ly tai san thuong xuyén kiém tra
cdc thiét bi dién nhim han ché céc truomg hop chay chip, né cac thiét bi anh
huong dén hé théng dién nha truong.

3. Nghiém cim st dung cac thiét bi dién vao viéc riéng.
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Muc 4
QUY DPINH VE TINH HAO MON, KHAU HAO TAI SAN CO DINH

Diéu 28. Nguyén tic, thoi gian sir dung va ty 1¢ hao mon tai sin c6 dinh

- Nguyén tac tinh hao mon tai san cé dinh: Viéc tinh hao mon tai san cé
dinh thuc hién mdi nim 01 1an vio thang 12, trudce khi khda sb ké toan.

Pham vi tai san c6 dinh phai tinh hao mon 1a tat c tai san cé dinh hién c6
quy dinh tai khoan 1 Diéu 11 Thong tu s6 23/2023/TT-BTC cua Bo Tai chinh
tinh dén ngay 31 thang 12 ctia ndm tinh hao mon.

- Thoi gian st dung va ty 1é hao mon tai san c¢6 dinh hitu hinh thuc hién
theo quy dinh tai Phu luc s6 01 ban hanh kém theo Théng tu sé 23/2023/TT-
BTC cua B0 Tai chinh.

Piéu 29. Phwong phép tinh hao mén tai sian ¢6 dinh

1. Phwong phép tinh hao mon quy dinh tai Diéu 14 Thong tu 23/2323/TT-
BTC ngay 25/4/2023 cua B§ Tai chinh huorng dan ché d6 quan ly, tmh hao mon,
khau hao tai san c¢d dinh tai co quan, t6 chirc, don vi va tai san co dinh do nha
nudc giao cho doanh nghiép quan Iy khong tinh thanh phan vén nha nudc tai
doanh nghiép.

2. Péi véi nhiing tai san ¢b dinh c6 thay déi vé& nguyén gia thi Ké todn —
Hanh chinh can ¢t cac chi tiéu nguyén gid, gia tri con lai cua tai san c¢d dinh sau
khi xac dinh lai theo quy dinh tai Piéu 10 Théng tw s6 23/2023/TT-BTC ctia B6
Tai chinh, ty 1& hao mon tai san ¢6 dinh theo quy dinh tai Diéu 14 Thong tu s6
23/2023/TT-BTC ctia B9 Tai chinh dé tiép tuc tinh hao mon tai san cd dinh cho
cac nam con lai.

3.86 hao mon tai san ¢b dinh cho nam cudi ciing thudc thO’l gian sir dung
cla tai san c6 dinh dugc xac dinh 1a hiéu s6 giira nguyén gid va s6 hao mon lay
ké da thuc hién cua tai san cd dinh do.

Chwong 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
VA XU LY TRACH NHIEM

Piéu 30. Xir Iy vi pham vé quan 1y, sir dung tai san cong

Cén bg, cong chirc, ngudi lao dong vi pham quy ché nay, tiy thude vao
mirc d6 cu thé s& bi xir ly theo quy dinh tai Ludt Lao dong va Luét can bd cong
chirc va cac quy dinh vé quan 1y va s dung tai san cong.

Piéu 31. Xir Iy trach nhiém vat chét

1. Hinh thirc xtr 1y trach nhiém vat chat: Boi thuong va dén bu chi phi khic
phuc héu qua do hanh vi géy ra.
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2. Can bd, cong chirc, ngudi lao dong gay thiét hai vé tai san cong, by
hay khong cb Y, déu c6 trach nhiém boi thuong thiét hai theo chi dao cua Lanh
dao phong.

Piéu 32. Thim quyén quyét dinh xir Iy vi pham vé quan 1y, sir dung tai
san cong va xir Iy trach nhiém vé vit chat

Truong Tiéu hoc Thiy An quyét dinh hinh thirc xtr Iy vi pham vé quan ly
va sir dung tai sin cong va hinh thirc xr 1y trach nhiém vét chat dbi véi doi
twong bi xtr 1y 1a bd phan hodc ca nhan thudc tham quyén quan 1y.

Pidu 33. Hji dong xir I triach nhiém vit chat

1. Hoi ddng xtr ly trach nhiém vat chit vi pham vi quan ly, sir dung tai san
cong, bao gﬁ")m: Thu trueong don vi; Pai dién ban Thanh tra nhéan dan; Dai dién
cac bg phan lién quan; Cac ca nhan khac (néu co).

2. Trach nhiém cua Hoi ddng: Xem xét, danh gia tinh chit, hanh vi gay
thiét hai; xac dinh trach nhiém cua nguoi gay thiét hai va tép thé, c4 nhan c6 lién
quan; kién nghi véi nguoi c6 thim quyén vé mirc d§ va phuong thirc bodi thuong
thiét hai.

Piéu 34. Trinh tw, thi tuc xir Iy vi pham quy dinh vé quén 1y, sir dung
tai sian cong

Thong bao vi pham; Lap bién ban vi pham; Yéu cau cic bod phan, ca nhan
gay thiét ha.

Trinh tu, thi tuc xir Ij trach nhiém vit chit dbi véi cdc cin bo cong
chirc, ngwdi lao dong trong trwong 16p vi pham

1. Trinh tu: Chu tich Hoi ddng yéu cau ngudi bi pham lam ban tudng trinh
Lap bién ban vi pham; Xac dinh gia tri tai san bi thiét hai.

2. Thi tuc; Thu trwong don vi thanh 1ap Hoi dong xir 1y trach nhiém vat
chat; Hoi d(‘")ng xem Xét, 6 vin ban kién nghi mic boi thuong va phuong thuc
bdi thudong giri Truong phong; Quyét dinh bdi thudong thiét hai; Thuc thi quyét
dinh bdi thuong thiét hai.

Chwong 1V
TO CHUC THUC HIEN VA PIEU KHOAN THI HANH

Piéu 36. To chire thye hién:

- Hiéu truong nha trudng 6 trach nhiém phd bién va trién khai t6 chirc
thue hién tdi toan thé can bg, cong chirc, nguoi lao dong trong truong, 16p ndi
dung Quy ché.

- B0 phan Ké toan - Hanh chinh c6 trach nhiém td chirc thuc hién, tham
muu kiém tra dinh ky hang nam, kiém tra dét xuét viéc thuc hién Quy ché nay.
Téng hop tinh hinh, két qua thuc hién Quy ché bdo cdo Hiéu truéng nha truong;
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bao cdo tinh hinh quan ly, sir dung tai san cong thuéc pham vi quan ly cia cac
bd phan truong.

Diéu 37. Pi¢u khoan thi hanh

Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky

Nhing ndi dung khac vé quan 1y va st dung tai san Nha nudc khong néu
tai quy dinh nay dugc thuc hién theo cac quy dinh hién hanh cua nha nudc.

Trong qué trinh thyc hién ¢6 kho khin, virdng mic, cac T chuyén moén
phan 4nh vé b phan Ké toan - Hanh chinh cuia nha truong dé tham muu Lanh
dao xem xét, giai quyét, sira d6i bd sung cho phu hop.



